HOW TO EMAIL A TEACHER

SUPJECT LINE CLOSING | | \
o 2-5uword summary of the email o e Thankyou -

e © SN YouR NAME!
© PEGN WITH Ak GREETING

* GoodMorning | ypic is in the body
of the email
Always use proper grammar.

9 aow a; —‘-HE EMM" Plz spell out ur words.

e Good Afternoon

e | am writing because...... o Please spell out your
e | need help help....... words

e |am confused by........ '

General Tips:

Be sure to use proper
capitalization & punctuation.




